EMS Professional Sample Reports

View, print, export or email event informaton to keep atendees, staf and vendors
up-to-date. More than 140 reports cover every aspect of your scheduling process: Daily
Operatons, Statstcs, Financials and more.

Some of the most widely used reports include:

Listng of events in wall Used to confrm correct pricing
calendar format before invoices are generated

Used to confrm that all event Detailed list of charges for a

details have been discussed reservaton

Listng of events by date or Summary of sales group (i.e. customer)
date range

Provides details on room use in number

Invaluable for operatons staf of bookings, hours and atendance

as they prep for events

Shows cancelled events and the

Overview of the services for a reason for their cancellaton

specifed date or date range

Copyright © 2010 Dean Evans & Associates, Inc. All rights reserved. EMS Enterprise™, EMS Professional™, EMS Lite™, EMS
Campus™, EMS Workplace™, EMS Legal™, EMS Regics™, Virtual EMS™ and EMS Master Calendar™ are trademarks of Dean
Evans & Associates, Inc.

For a Free Demonstraton of EMS Professional - m

Call 800.440.3994

Event Management Systems
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Event Calendar

I ljdiQ 2089855 27
T KAE | GAEDP
a | NIK H/vH
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3
8:00 AM Sales Team 8:00 AM Credit Suisse
: : S Qf o \1/\'183 Ig{n“ﬁifzg Meeting ngtgfn Project Meeting
ZNJH AR (5K 2:00 PM Marketing 1:00 PM Team Meeting
NBNIl a2y R0y Team Weekly Meeting | 1:00 PM Test Event
BN SB/id 3:00 PM CRM Training | 3:00 PM CRM Training
4 5 6 7 8 9 10
1:00 PM Project Meeting | 1:00 PM Project Meeting | 7:00 AM CS VC 8:00 AM Sales Team 1:00 PM Team Meeting
1:00 PM Team Meeting | 1:00 PM Team Meeting | 9:00 AM CS VC Weekly Meeting 1:00 PM Test Event
1:00 PM Test Event 1:00 PM Team Meeting | 1:00 PM Project Meeting | 3:00 PM CRM Training
2:00 PM Marketing
Team Weekly Meeting
3:00 PM CRM Training
1 12 13 14 15 16 17
1:00 PM Project Meeting | 8:00 AM MMC Meeting 1:00 PM Team Meeting 8:00 AM Demo Meeting 1:00 PM Team Meeting
1:00 PM Team Meeting 1:00 PM Project Meeting 8:00 AM Sales Team 1:00 PM Test Event
1:00 PM Test Event 1:00 PM Team Meeting Weekly Meeting 1:00 PM Workspace
5:55 PM Walk-Up - 1:00 PM Project Meeting | 3:00 PM CRM Training
Bryan Sorrentino 2:00 PM Marketing
5:56 PM Walk-Up - Team Weekly Meeting
Bryan Sorrentino 3:00 PM CRM Training
18 19 20 21 22 23 24
1:00 PM Project Meeting | 1:00 PM Project Meeting | 1:00 PM Team Meeting 8:00 AM Sales Team 1:00 PM Team Meeting
1:00 PM Team Meeting 1:00 PM Team Meeting Weekly Meeting 1:00 PM Test Event
1:00 PM Test Event 1:00 PM Project Meeting | 3:00 PM CRM Training
2:00 PM Marketing
Team Weekly Meeting LA TS S [
3:00 PM CRM Training E,)l LSVEHFGSELU,YR
(2 A2YY 2R (5
25 26 27 28 29 éééf(f(éédé?ééj 31
8:00 AM CRM Update 1:00 PM Project Meeting | 1:00 PM Team Meeting 8:00 AM Sales Team ﬁ Y70
1:00 PM Project Meeting | 1:00 PM Team Meeting Weekly Meeting
1:00 PM Team Meeting 1:00 PM Project Meeting | 3:00 PM CRM Training
1:00 PM Test Event 2:00 PM Marketing
Team Weekly Meeting
3:00 PM CRM Training
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Resources 58/8\ h yaHmH
LWy S O/I0TTY M Y SOV 6S
Iy GRS 2] ynmipay 52QXSUdYOS
5 . LBVISR YR T ESR (R
QY LBye 2NJ S DY SETEND
RSLUNY S/uf2=22 | Booking Confirmed o & Ny
Employee Reservation: 503
B8 82 22R o Event Name: Sales Team Weekly Meeting
a Iyl 3ay3at I',NI'QTAS,I\IJ . Status: Confirmed
TpcH a |y { (B dXB p Phone: 303-740-4848
58/ h YMHH Email Address: 259 B4 22RX | 3g RINKENGBRY
onorcynmppy BHpd Event Type: Team Meeting
Cost Center Number:  77.7777
Bookings / Details Quantity Price Amount

Thank you for planning your event with us. If you have any questions or need to make any changes to your reservation,
please contact us.

Meeting Services Help

No | ANBIYSRY SHE FAlYR
NeY VRNIS(182d 08 (S
QaRY ASRIEHyAlyR
Thursday, October 18, 2012 §/”adN§1KI GOy SN NS
8:00 AM - 11:00 AM Sales Team Weekly Meeting (Confirmed) UK - CW CQ02- | | g NERFAY LANBYURS: RIA/S
Reserved: 7:30 AM - 11:30 AM

Room Phone: x1019
Conference for 10

Catering:
7:45 AM - 11:00 AM Delivery Service for 10
Cinnamon Rolls - per dozen 1 $15.99 $15.99
Cinnamon Rolls. Priced per dozen.
Juice - per carafe 3 $7.99 $23.97
Orange, Apple or Cranberry. Priced per carafe. 20AK225S (KS IS 27
Gourmet Coffee Rl o e 2 S 2 $23.99 $47.98
Regular or decaf. Priced per gallon. FS“]A),K a!(Z,ﬂ yzzyqdﬁvya
Multimedia & Equipment: 4 K?KSNQ N@dEB
Data Projector LEKYIANENA o2yd 1
Subtotal $87.94
Grand Total $87.94

Cancellation requests must be received 24 hours prior to your booking start time.
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Event Schedule

Start End Employee Event Location
Monday, April 9, 2012 /tS-@@gEM- 9,2)/
1:00PM  3:00PM  Anderson, Scott Test Event 1 ENERENENTH 32yR8
1:00PM  3:00PM  Anderson, Scott Team Meeting 1 'YRKSLRS] al G
218 PM  5:00 PM Bryan Sorrentino Walk-Up - Bryan Sorrentino

Tuesday, April 10, 2012
6:00 AM  10:00 PM
6:42 AM  7:00 PM
7:00 AM  10:00 AM

8:00 AM  6:00 PM
8:00AM  6:05 PM
8:00 AM 11:00 AM
9:00 AM  12:00 PM

11:30 AM  3:00 PM
12:00PM  2:00 PM
1:00PM  3:00 PM
1:00 PM  5:00 PM
1:.00PM  5:00 PM
2:00PM  6:00 PM

ATL Facilities
B39 B2 22R
Bryan Sorrentino

Anderson, Scott
Bryan Sorrentino
Evans, Dean
Anderson, Scott
R3S B2 22R

Raasch, Kevin
Anders
Evans,

| @ NS 2TaNYI2L 32y

Out of Service
Visitor - Bryan Sorrentino

Sales Team Weekly
Meeting

Workspace, Anderson
Workspace

Client Prep

New Feature Review

Management Team
Meeting

Project Meeting
eting
nt Presentation

306 eadKS M BNGH o2y 82 [

Nowak ~ ~~v
Raasc

| YSSRAY (KS2NENKI (Y 25
daSHizR 82d

Team Weekly

Wednesday, April 11, 2012

1:00 PM  3:00 PM

Thursday, April 12, 2012

8:00 AM 11:00 AM

1:00 PM
2:00 PM

3:00 PM
4:30 PM

Friday, April 13, 2012
7:00 AM  9:00 AM
9:00 AM  11:00 AM

1:00 PM  3:00 PM
1:00 PM  3:00 PM
2:00PM  4:00 PM

Monday, April 16, 2012
1:00PM  3:00 PM

Anderson, Scott

Bryan-Seorrentine

Bryan Sorrentino

Raasch, Kevin
Raasch, Kevin

Bryan Sorrentino
Bryan Sorrentino
Anderson, Scott
Anderson, Scott
\B5S B2 22R

Anderson, Scott

Team Meeting

Credit Sui Cliont Revi

Sales Team Weekly
Meeting

Project Meeting

Marketing Team Weekly
Meeting

EMS VC

EMS VC

Test Event
Team Meeting
EMS VC

Test Event

NY NP0914C05
NY Visitor
NY NPQ9 - Conf 1

NY NP0914C04

NY NP0914C01

NY NPQ9 - CC - West
NY NP09 Collab 2
NY NPO09 - Conf 3

NY NP0914C03
NY NP09B

NY NP09 - CC - All
NY NPO09 - Conf 2
NY NP09 Collab 1

NY NP0914C01

NY-NPQ9-Conf2
UK - CW CQ02- Conf 1

NY NP0914C01
UK -CW CQO02 - Conf3

zDEN 02.West

NY NPQ9 - Conf 2

NY NP0914C01

NY NP0914C03

UK - CW CQO02 - Conf 2

NY NP0914C01
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Res ID
Res Start Evt Start Evt End Res End Location / Event Setup / Event Type Employee Status EC Book ID
Tuesday, April 10, 2012
1 Assorted Soda - Services 10 . .
Regular Soda: Pepsi t MJUg AK 2NJ
Diet Soda: Diet Pepsi 2 %4 L S A
Diet Soda: Pepsi One ?Z‘Kz?asm
Multimedia & Equipment RS- Xad
1 Data Projector
1:.00PM 1:.00PM 3:00PM 3:00 PM NY NP09B Workspace (5) Anderson, Scott Confirmed 564
Team Meeting Meeting - Internal * 2562
12:42PM 1:.00PM 5:00 PM 5:09 PM NY NP09 - CC - All Conference (100) Evans, Dean Confirmed 531
EMS Client Presentation Meeting - Client Montoya, Julie 2408
Catering - Delivery Service (100) from 12:30 PM to 2:00 PM
10 Gourmet Coffee
Regular or decaf. Priced per gallon.
2 Gourmet Fruit Tray - Large
Served with poppy seed dip. Serves 35-50.
Catering - Delivery Service (100) from 3:30 PM to 4:00 PM S Q o
\A&:.Sflfé | m}y‘ﬁ[\‘kﬂ azy 2 Domestic Cheese Display - Large %W edeBLWQ)Q)/é
oy PR A5 3 Assortment of domestic cheeses served with a variety of crackers. Serves 35-50. O@ A
K02 BNG 2 y ySSredib

RS/2UD oz2yd

5 Gourmet Coffee
Regular or decaf. Priced per gallon.

Multimedia & Equipment

2 Flip Chart
1 Speakerphone
1 Mobile LCD TV

wWSEReY SSBylisY &
aSde izl S yRCGdy(FaSde
v2{&ayRY 2NH

12.30PM  1:.00PM 5:00 PM 5:30 PM NY NPO09 - Conf 2 Conference Nowak, Edward J. Hold 563
Staff Review Meeting - Internal 2522

2.00PM 2:.00PM 6:00PM 6:00PM NY NPO09 Collab 1 Conference (10) Raasch, Kevin Confirmed 504
Marketing Team Weekly Meeting Team Meeting Taylor, Angela 2177

Catering - Delivery Service (10) from 1:45 PM to 6:00 PM

1 Cinnamon Rolls - per dozen

Cinnamon Rolls. Priced per dozen.
3 Juice - per carafe

Orange, Apple or Cranberry. Priced per carafe.
2 Gourmet Coffee

Regular or decaf. Priced per gallon.
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<Your Organization Name Here> Audio Visual Schedule

Res ID
Start End Group Location / Event Service / Setup Estimate Guarantee Status/EC SOID BookID
Wednesday, December 12th, 2012
10:30 AM  1:15 PM Public Relations Dnvr North Meet 2 (none) 0 0 Confirmed 1651 1495
John Milton 303-555-2253 Seattle to Miami Video Standard/As Is 5761
Conference
Adaily “to-do” list Quantity Description
for sta and other * 1 Mixer (10 channel console)
service providers. * 1 DataProjector
* 1 Conference Phone
Thursday, December 13th, 2012
8:30 AM 1:00 PM Administration Dnvr North Aud - A (none) 0 0 Confirmed 1655 1497
Jane Peterson x745 CCG Testing Theater 5763
Quantity Description
* 1 Data Projector Print with or
* 1 TV/DVD/VCR ( 27" Combo) without item-
11:00 AM 12:30 PM Wellness Committee Dnvr North Meet 1 (none) level detalils. 0 Confirmed 1658 364
Gary Coleman 720-555-2321 Section 9 Update Standard/As Is 1409
Quantity Description
* 1 TV/DVD/VCR ( 27" Combo)
* 1 Handheld Microphone
1:00 PM 5:15PM Colorado Association of Geologists Dnvr North Meet 2 (none) 0 0 Confirmed 1652 1498
Ken Fuller 303-555-1232 Geared for Guidance Standard/As Is 5764
Quantity Description
* 1 Handheld Microphone
* 1 Data Projector
* 1 Dell Laptop
1:45PM 4:15PM Environmental Law Dnvr North Meet 1 (none) 0 0 Confirmed 1657 1496
Joe Lopes 212-555-9896 Interview Standard/As Is 5762

Quantity Description

* 1 Portable Sound System
* 1 Overhead Projector (3M)

* Indicates item changed within 0 day(s)

EMS Professional
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Employee: Reservation: 512 LKy 8 G2NNHL Status: Wait List
ofS2 NGy Event Name: /va bSs | AEENYA3 (_JS:ENASES/Q\{L@YH Pricing Plan:  Standard
TpeHa I A/ {{i Event Coordinator N@m Account: (none)
{diBp
53/ h YHIH Department Code: First Booking: MKWIKHAIVH

Cost Center Number: 22.2222 Last Booking:  MKMWIKH/IVH

Phone:

Bookings / Details Quantity Price Amount

Tuesday, April 10, 2012
9:30 AM - 3:30 PM (GMT) CRM New Hire Training (Confirmed) DUB CW11 - Conf 2
Reserved: 9:00 AM - 4:00 PM (GMT)

Catering:
9:00 AM - 10:30 AM Delivery Service for 7
Breakfast in Paris 10 $10.99 $109.90
Gourmet Coffee 1 $23.99 $23.99
Catering:
11:30 AM - 1:00 PM Delivery Service for 7
The Basic Deli 10 $10.99 $109.90
Individual Juice Assortment & 10 1.99 19.90
bdy S\EHA2L 32y s X
Gourmet Coffee = o ~ . 2 $23.99 $47.98
. 2NOH ay3l NEL2ANI
Gourmet Fruit Tray - Small K R 5 R R 1 $59.99 $59.99
Multimedia & Equipment: - u, s av - SE{?J\
CoyTRS | 582d 73R
Subtotal $371.66
Grand Total $371.66
Employee: Reservation: 532 Status: Confirmed
. NIy { 2N/ oy2 Event Name: Sales Team Meeting Pricing Plan:  Standard
pcvo 5¢/ th N&l-é Event Coordinator Account: (none)
{d&5mipn . Department Code: First Booking: ~ 3/25/2010
DNGB/6 22R+ X 332/ h yrvvm Cost Center Number: 777777 Last Booking:  5/6/2010
Phone: 303-740-4848
Bookings / Details Quantity Price Amount

Thursday, April 12, 2012
11:30 AM - 1:30 PM (ET) Sales Team Meeting (Confirmed) NY NP09 - Conf 3

Reserved: 11:00 AM - 2:00 PM (ET)
Catering:

mon! a Tt a {( yR NJJ5 SENE -
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ONOTPPPTOdHN
Event Management Systems Can be produced for
entire reservations or for
— . . individual bookings within
Your organization | Invoice Preview them in the case of
IO" der[:])artment “series” events.
Group oo e Invoice Number: {/ | TTY
o2 Ny Invoice Date: PKHOKH/IVH
[2H NGB/ 2YAL9,'?5'\V‘]2M@V3 Due Date: CKHHKH/IVH
gpACH,Aa I'BI:{LNEE P Event Name: / K&/ SytaNut yy/
! YIHIH Reservation No.: TTY
Phone: 303-445-6758
Fax: 303-510-3364
Event Type: a SSoyd
Bookings / Details Quantity Price Amount

Thank you for your business!

2 RYSER-&3a | & HOSH/IVH

MY ! a ToYnta / AR/ SYIBNUI YA d 2yUNISRY/ 2y TN GBwWe2Y M
WSSSNERY pon! a Tt a

W22y / K NEBY & K2dBiK  PHAdik<NY M Pvondin  bvondu
/(WY
mivui! a Tvinta  {{yR-NI5 SOZEND
{2D5N aq SERAMY : H Pondu bendn
Soax U A Include all detail from the
' :gig;: M event, or generate a separate Y I;hr*gnn g Hﬁ
: - bt ‘o Y invoice for certain services VM T
F L 2 LaE 0 ke LA SSETG 6 ony P —
[/5 t NNESOIENGE P K2dBAK  BrHadukKN M Pvonidn  Pvondan
[FL3t a XDRLE2YS &P K2dBEK bvpduiki<N M bdr pn bdr @n
A¢§ny7q yY9ljLA{ - N M PHpdin PHpdn
{Sdkb2(88Y
t dakS R oS GIKSy2NB SYR2TNRY ¢ AK LARdY & CB/ TN
/ +{EWEAY t {9 35 dAS NSRRI 6ES GR{KATA NIKS: R 65D
S5NE 0VRARNIRSR LRSS/ 02yd
CKdBER: €32 | & HnZHAMH
yY1n! a ovnta / A/ SN VWAITEL & H d 2yUNISRIa SSeyawezy .
wWSSSNERY TGN a TNt a
W22y / K NEBY ar @ K2dBiX  Pvpduik<Ny M PV PvvHT
{daied t by vpn
e : {1 S ¢ Eardmg: 0 Pvdpdp
Cregte 1nv0|c‘es‘quackly and [ &35 8 2360 donndnd
easily from within EMS! No DNIYR¢2{1 € PV B

need to re-enter billing
information into another
program.




<Your Organization Name Here>

Reporting Period: 12/1/2012 thru 12/31/2012 (Booking Dates)

Sales by Group

Group Type { - tS3 UibGA Group Setup Count Attendance Net Sales
Internal NEK{iI (182d S
Oyl Administration 0 t ERICS TN $155.00
DNeBA{ |- {S32
Al Greene 0 e e $123.00
. b U{HSa2NJ
Environmental Law 0 5 X 2y I/ $150.00
Public Relations 0 | $350.00
Wellness Committee 0 0 $90.00
Total 0 0 $868.00
Region 1
Brandon Charities 15 0 $127.00
Colorado Association of Geologists 0 0 $340.00
LogiServe Computer Consulting 15 15 $516.75
Total 30 15 $983.75
Region 2
Organic Foods Inc. 0 0 $500.00
Total 0 0 $500.00
Grand Total 30 15 $2,351.75

/' LKER: (- ol 3R
2y 5 KSy SB/a 2]
LE CB2NIKS/ (K
5 ES/EER VR
9a {D

EMS Professional
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Cancellation Report

WALANY/Tt DBRY yrvikHIve (KN kovkHivH @ 221 /351 B4

Cancel Date Res Start Res End Location / Event Employee Status Canceled By/Reason Res/Book ID
Booking Date: Monday, August 6, 2012
YKHKH/IVH yYnla wivinla  zDEN 02.East bM a &N Cancelled QdyRIy2(KSNABG 185
: aIN$ayEla$ayEl 316
Tiaykivd | YSSLEL O A/ 2NISR ZDEN 02 East ONICX |- difh Cancelled YR d{ LICS y2 t2y INISSRER 184
I 62dia @ yOHtl- a2y - 2 NJa SSoy 314
Booking Date: Wednesday, August 15, 2012
YKVOKH/IVH ¢:00 AM  MH:00 PM ZDEN 02.East 51N | At Cancelled [ W 185
¢ NI Ry TR WSS t B/ K y3S 317
Booking Date: Tuesday, August 21, 2012
YKH/KH/IVH 9:00AM  5:00 PM NY NP0914C04 [2d&! NI&RY Cancelled 1 Hyy2yUyRK20 223
Workspace - Contractor I G2Y 2R a2ya 386
YKMT KH/IVH 9:00AM  5:00 PM NY NP0914C05 Y& W | 3K Cancelled /Ky 2TL8 V3 230
Workspace - Raasch 411
CKVPKH/IVH 8:00AM  5:00 PM ZDEN 02114 t SBNOYVK Cancelled a 2R ySHIY 2yIK 233
OEQa@s [ dy KRy 414
WA ANIER (KS LINRY g K2

O yCRHSR (KS S8t YR(KS
N 22y BNKS O y it 02>
| ANTENER 6 KSY (KS S8
5130 YHERD
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